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MonokeHne iz’
00 2IEeKTPOHHOM K/JIACCHOM JKypHAJIe

1. Obmue nooxeHus

1.1. Hacrosmee Tlonoxenne 00 SneKTpOHHOM KiaccHoM kypHaie (manee — [lonmoxenue)

pa3paboTaHo Ha OCHOBaHWH AESHCTBYIOIIETO 3aKOHOHaTenbcTBa PP 0 BeneHun 10kymeHT0000poTa

¥ yyeta yueOHO-NeJarornieckoi AeATeTbHOCTH:

o ®denepanhHoro 3akona o1 29122012 Ne 273-03 «0O6 obpazosanuu B Poccuiickoii Geneparmmny
¢ u3meHeHusamu ot 8 nexadbps 2020 rona;

o depepanbroro 3akoHa Poccuiickoit ®enepaumu ot 27.07.2006 r. Ne 152-03 «O nepcoHanbHbIX
NaHHBIX» B pepakimn ot 8 nexadps 2020 ropa;

o [lucema MunoOpHayku Poccun ot 15.02.2012 Ne AB-147/07 «O Metomuueckux
PEKOMEHZALMAX N0 BHEAPCHHIO CHCTEM BEACHHSA JKYPHAJIOB YCIEBAEMOCTH B JJICKTPOHHOM
BUIIEY,

o [lucema DenepanbHoro areHtctsa 1o obpasosanumio ot 29.07.2009 r. Ne 17-110 «O6
obecreyeH !  3aIUThI IEPCOHATBHBIX JAHHBIXY;

¢ [Tucema Munncrepcta Obpasosanust u Hayku P® ot 13.08.2002 r. Ne 01-51-088un «O6
OpraHM3allii  WMCIONb30BaHMS HMH(OPMALMOHHBIX H KOMMYHMKALMOHHBIX PECYPCOB B
0011e00pa30BaTENbHBIX YIPEKIECHUIX ),

o depepanbHoro 3akoHa Poccuiickoit Denepamn ot 27.07.2006 Ne 149-03 «O6 uudopmanmy,
MH(OPMALIMOHHBIX TEXHONOTHAX U O 3aiuuTe HHpOpMamuKy (¢ H3MEeHeHUsIMH Ha 29 nexalps
2020 rona);

¢ [Ipuka3zomM MHHKCTEPCTBA 3PaBOOXPAHEHHS U COLMATBHOTO pa3sutus Poccuiickoii Peneparyin
ot 26 asrycra 2010 roga Ne761 «O6 yrBepcnerunn EfuHOro kBanmipukaoHHOro CpaBOYHAKA
JIOJDKHOCTEH PYKOBOMHMTENEH, CIEHHANMCTOB W CIyXammx», pasaen «KsannpukauuoHHbIE
XapaKTEPUCTHKM JOJDKHOCTEH pabOTHUKOB 00pa3oBaHHs», B KOTOPOM TOBOPHMTCH, 4YTO B
JIOIDKHOCTHRIE 0bS3aHHOCTH VUnATENS  BXOJIAT «OCYITIECTRIIEHNE KOH‘I‘]T)OJ’IBHO-OI[CHO‘!HOﬁ
JIEATENBHOCTH B 00PA30BATE/LHOM TPOLECCE C HCTIONb30BAHHEM COBPEMEHHBIX CTOCO0OB
OLICHMBAHUS B YCJIOBUAX HH(OPMALUOHHO-KOMMYHUKALMOHHBIX ~TEXHONOrHH (BeneHHE
NEKTPOHHBIX (JOPM JOKYMEHTALMH, B TOM YMCIE OJCKTPOHHOrO JKypHana ¥ JHEBHHKOB
obyyatommxcs)» B pepaxiyu ot 31.05.2011 roza.

1.2. Dnextponnsii sxypHan (2X) sBISeTCS rOCYIAPCTBEHHBIM HOPMATHBHO-(MHAHCOBBIM

JOKYMEHTOM H BEZICHHE €ro 00513aTeNbHO 1S KAKA0TO YUHTENS M KIACCHOTO PyKOBOAMTENIA.

1.3, OnexTpOHHbIM KJIACCHBIM JKYPHAJOM HA3bIBAETCA KOMIUIEKC MpPOrpaMMHBIX CpPEJCTB,

BKITHOYAtOLIHiA a3y JaHHBIX ¥ CPEACTBA OCTYNA K HEH.

1.4. DneKTPOHHBIN KIACCHBIH HCYPHAI CITYKHUT JUIS PEIICHNS 33184, OMUCAHHBIX B I1. 2 HACTOSUIETO

[Tonoxenus.

1.5. Hacrosiiee [lonokeHHe YCTaHABIMBAET €MHbIC TPeOOBAaHMS MO BEACHHUIO 3JIEKTPOHHOIO

JKypHaJia yCrieBaEMOCTH/ INEKTPOHHOr0 AHEBHUKa oOydatomerocs (2XK/I]1), onpenenser nousmys,

11e/H, TpeOOBaHMSI, OPraHU3aLMIO0 U PabOTY ANEKTPOHHOTO KIACCHOT0 JKypPHAIA IIKOJIBL.

1.6. DnexTpOHHBIH XKYPHAJ JODKEH TONIEPIKUBATHCS B AKTYaJIbHOM COCTOSIHHM.

1.7. Tlonb30BaTeNnsiMi 3EKTPOHHOTO JKYPHATA SBISIOTCS: AAMHHUCTPALMs WIKOJIBI, Y4HTENS,

KJIACCHBIE PYKOBOIUTEIH, 00yUarOLINECS U POIUTEIH.

1.8. DNEKTPOHHBIA JKypHANl SBISETCS YacTbi0 HH(OPMALMOHHO-00PA30BATENBHON CHCTEMBI

IIKOJTBI.




1.9. B cinyuae HeBbllOJHEHUs JaHHoro IlonoxeHus agMuHUCTpauus o0pa3oBaTeNbHON
OpraHu3allMd HMEeT I[paBO HajJararb JUCLUILUIMHAPHBIE B3bICKAHMS B  YCTAHOBJIEHHOM
JNEUCTBYIOIMM 3aKOHOAATEIbCTBOM MOPSIZIKE.
2. 3ajaum, pemaemMble ¢ IOMOUIBIO 3JIEKTPOHHOIO KJIACCHOIO KypPHAaJIa
DneKmpoHHbIIL JHCYPHAT UCHONBLIYEMCA 018 peulenus Cle0yIouux 3a0ay.
2.1. XpaHeHue JaHHBIX 00 YCIIE€BAEMOCTHU U MOCEIAEMOCTH 00 y4aroIuXCsl.
2.2. BoBon uH(opManuu, XxpaHsuieics B 0a3e TaHHBIX, HA OyMa)KHbIH HOCUTEINb JIIs1 0(OPMIICHUS
B BUJIC JIOKyMEHTA B COOTBETCTBUHU C TPEOOBAHUSAMH POCCHICKOT0 3aKOHO1ATENIbCTBA.
2.3. OnepaTUBHBIN JOCTYN K OLIEHKaM 3a BECb NEPHOJl BEACHUS KypHajla 10 BCEM IpEAMETaM B
mo0oe Bpems.
2.4. ABTOMaTH3a1Ms CO3/IaHUS IEPUOANYECKUX OTYETOB YUUTENEH U aIMUHHUCTPALIUN.
2.5. CBoeBpeMeHHOE UH(GOPMUPOBAHHUE POJUTENEH MO BOMpPOCAM yCIIEBAEMOCTH U I OCEIaeMOCTH
HX JIETEH.
2.6. KoHTponb BbIONHEHUS 00pa30BaTENbHBIX MPOTrPaMM, YTBEPXKJEHHBIX Y4EOHBIM IJIAHOM Ha
TEKyIIUH y4eOHBbIH rox.
2.7. Co3nanue enuHOM 0a3bl KaJeHJApHO-TEMATHUYECKOrO IIJIAHMPOBAHUS IO BCEM Y4YEOHBIM
IIPEeAMETAM U IapaJulessiM KJI1acCOoB.
2.8. Co3pnaHue U peanu3anys AMCTaHIIMOHHBIX yU4EOHBIX KYpPCOB.
2.9. Coznanue noptdosmo 00ydarommxcs, MeJaroros.
2.10. Coznanue ycnoBuil 11t AMCTAaHIIMOHHOTO KOHCYJIbTHPOBAHHUS 3200JIEBIINX J1€TEH.
2.11. Pa3paboTka ¥ MpoOBEEeHUE TUArHOCTUICCKIX U TECTOBBIX pabOT C IS0 TIPOM K YTOYHOTO U
UTOIOBOI'0 KOHTPOJISL.
2.12. ABToMaTH3alMsl CO3/1aHUS IPOMEXKYTOUHBIX M UTOTOBBIX OTYETOB yUMTENIEH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOAMTENEH U aJMUHUCTPALINH.
2.13. OOecrieueHue BO3MOXKHOCTH THPSIMOrO OOIICHHS MEXIY YYHTCISIMH, aIMUHUCTpPAIUCH,
POAUTEN MU U 00YHAIOIIMMHUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHHUSL.
3. IIpaBuia 1 NOPsiAOK PadoThI € JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. UnxeHep mo KOMIBIOTEpaM YCTaHaBJIMBAaeT MPOrpaMMHOE OOecreyeHne, HeoOXoauMoe st
paboThI 3IEKTPOHHOrO >KypHana, U oOecrieunBaeT Hajuexaliee (yHKIMOHUPOBAHUE CO3JaHHOMN
IIPOrpaMMHO-aINapaTHOMN Cpeibl.
3.2. Ilonmp3oBaTeny MOJYYAIOT PEKBH3UTHI JOCTYNAa K IEKTPOHHOMY JKYPHAJIy B CIEAYIOIIEM
HOpsI/IKe:

*  VYuurtens, KJIACCHbIE PYKOBOAUTEIM, aIMUHUCTpPALUs TMOJIY4alOT PEKBU3UTHI JOCTyMa Yy

angmuHucTparopa 2XK.
* Pomutenu m oOydarommecs CaMOCTOSTENBHO PETHCTPUPYIOTCS B CHCTEME 3JIEKTPOHHBIN
KYPHAJ/3TIEKTPOHHBIH JHEBHUK (DXK/D/]).

3.3. KiaccHble pyKOBOAMTENIM CBOCBPEMEHHO 3aIOJIHAIOT JKYPHAJI U CIEIAT 34 JOCTOBEPHOCTBIO
JAHHBIX 00 00y4aIOMIMXCS U UX POAUTENAX B COOTBETCTBUU C HHCTPYKLIMEH.
3.4. Yuurtens akkKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHble 00 y4eOHBIX NporpamMmax M HX
IPOXOXKAEHUH, 00 YCIEBaeMOCTH M IOCENaeMOCTH OOydaloUMXcs, JOMAIIHUX 3aJaHusX B
COOTBETCTBUU C UHCTPYKIUEH.
3.5. 3amecturenn aupekTopa WIKOJbl N0 YBP ocymectBiser nmepuoaMYecKHid KOHTPOJb 3a
BEJCHUEM DJJIEKTPOHHOI'O JKypHaja, COAEp)KAIUi NpPOLEeHT YydacThs B pabore, NPOLEHT
00y4Jarommxcs, He UMEIOIINUX OLEHOK, IMPOLEHT O0yYaroUMXCsl, UMEIOIUX OJHY OLIEHKY, 3aIllUCh
JOMAUIHETO 3a/laHus, Y4eT IPOHEHHOr0 yueOHOro MaTepuaia.
3.6. Pogurenu u obOywarommecs UMEIOT JOCTYN TOJILKO K COOCTBEHHBIM JaHHBIM W HCIOIB3YIOT
OXK/D]1 anst ero npocMoTpa B COOTBETCTBUU C UHCTPYKIIHEH.
4. IIpaBa, 00s13aHHOCTH
4.1. IIpaBa:
4.1.1. Bce mnonb3oBaTeaM HMEIOT MPaBO JOCTyNa K D3JIEKTPOHHOMY JKYpHaldy €XEIHEBHO U
KpYTJI0CYyTOYHO.
4.1.2. Bce monp30BaTeIM UMEIOT MTPaBO Ha CBOEBPEMEHHBIE KOHCYJIBTALMU 110 BOIIPOCaM paboTHI ¢
AIIEKTPOHHBIM XYPHAJIOM.
4.1.3. Ilo pe3ynbTaTaM HPOBEPKU AaJIMHUHHUCTPATOP, YUUTENS M KIJIACCHBIE PYKOBOIMUTENN BIIpaBe
paccuuTHIBaTh HAa MMPEeMHUaIbHOE BO3HATPAXKIEHUE TI0 UTOraM Y4eOHbIX IEPHUOIOB.




JIMpEeKTOP IMIKOJIBI HMEET IIPaBo:

* Ha3nauaTe cCOTpYyTHUKOB IIKOJIBI HA MCIOJHEHUS 0053aHHOCTEN B COOTBETCTBUU C JIAHHBIM
MIOJIOKEHUEM;

* (OO0o3HauYaTh TEMBI I OOCYXKICHHS, Kacalouuecs: yueOHO-BOCIUTATENbHON NesITeNbHOCTH,
Y MpoLecca yIPaBJICHUS IIKOJIOM;

* IlyGnukoBaTh MpPUKa3bl U MOJIOXKEHUS, U3/JaBa€MbI€ B IIKOJIE, B pasaese «{oOKyMeHTbD).

3amectuTenb aupekrTopa no YBP umeer npaBo:

* IlomydaTs CBOEBpPEMEHHYI0 WHAMBUAYAIbHYIO KOHCYJNBTAlMIO IO BOMpOcaM paboOThl C
3JIEKTPOHHBIM JKYPHAJIOM;

* OOcyxnarh moOyl0 TeMy, Kacalollylocs Y4eOHO-BOCHUTATENHHOW MAEATEeIbHOCTH, U
npoiiecca ynpaBJIeHHUS IIKOJIOM;

* Becrtu muuHOE AIIEKTPOHHBIE TOPTHOIHO.

Anmvunuctparop no 9XK/9J1 nmeer npaso:

* OOcyxnare MOOyI0 TeMy, Kacalomlylocs Y4eOHO-BOCHHUTATENHHOW JAESATEeIbHOCTH, U
rpoliecca yrpaBieHHs MIKOJIOMH;

* CocraBisaTh TMpeNCTaBICHHE JIUPEKTOPY IIKOJNYy Ha MPEeMUPOBAHHE YyUYUTEIEH 1o
pe3ysbTaTaM paboThI € AIEKTPOHHBIM KYPHAJIOM.

HHxeHep 1o KOMIbIOTEPaM UMeEeT MpaBo:

* OOcCyXaaThb U BHOCUTH IPEUIOKEHUS 110 yIy4IIEHUIO pabOThI € AIEKTPOHHBIM Ky PHAJIOM U

JTHEBHUKOM.
ThIOTOpP MMEET MPaBo:

*  OOcyxaaTh 1 BHOCUTH MPEIIOKEHUS MO YIYyUIICHUIO Pa0OTHI C 3JIEKTPOHHBIM KY PHAJIOM U

JTHEBHUKOM.
Yuutenb-npeAMETHUK UMEET IPaBo:

* [Ilomydats CBOEBpEMEHHYIO KOHCYIbTAI[MIO [0 BOMpocaM paboThl C 3JIEKTPOHHBIM
KYpPHAJIOM;

* @opmupoBaTh CBOM DJJEKTPOHHBIC YYEOHBIE KYpChl, HTOTOBBIC, MPOMEXKYTOYHBIC H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI M UCIOJIB30BATh UX IIPH MPOBEICHUU YPOKOB;

* OOcyxnarb TOOYI0 TeMy, KacalolIylocs y4eOHO-BOCIIMTATEIbHONW JAEeITeTbHOCTH U
npolecca ynpaBieHHs MIKOJIOMH;

* OOCY»XIaTh U BHOCUTH NIPEUIOKECHHUS 110 YIIyYIIEHUIO PA0OTHI C 3JIEKTPOHHBIM Ky PHAJIOM U
JTHEBHUKOM;

* Ilpu CBOEBpeMEHHOM, TOJHOM M Kauye€CTBEHHOM 3aIlOJIHCHHH JJICKTPOHHOIO >KypHasa
dbopMHupoOBaTH OTYETHI TO paboTe B DJIEKTPOHHOM BuUAe: KaneHmapHo-TeMaTHueckoe
IIaHupoBanue; VITOru ycreBaeMocTd Mo MpeaMeTy 3a yaeOHbI nepro; OT4eT yduTens -
MpeIMETHUKA TI0 OKOHYAHUHU YIeOHBIX TIEPUOIOB U HTOT OBBIN;

* Co3gaBath U My0JIMKOBATH OOBSIBIICHUS HA SJIEKTPOHHON JOCKE OOBSBIICHUN;

* Becrtu nmuuHoe 31eKTpoHHOE MOPTHONHO.

KraccHblil pyKoBOIMTENb UMEET MPaBo:

* [IlomyuaTe CBOEBpEMEHHYIO KOHCYJBTAI[MI0 10 BOMpocaM paboThl € 3JIEKTPOHHBIM
KYpPHAJIOM;

* OO6cyxnath mOOYI0O TeMy, KacaroIllylocs Y4eOHO-BOCIUTATEIBHOW JEATENTbHOCTH U
Mpolecca ynpaBJIeHUS! IIKOJIOM;

* Ilpu cBOeBpeMEHHOM, IMOJHOM W KAa4yeCTBEHHOM 3alOJIHEHUU SIEKTPOHHOIO >KypHaia
YUUTEISIMHA-TIPEIMETHUKaMU (POPMHUPOBATH OTUYETHI 1O PabOTE B AMEKTPOHHOM BHe: OT4eT
0 TmocemaeMocTH khnacca (o  Mecsmam); IlpeaBapuTenbHBIA  OTYET  KIIACCHOTO
pyKOBOAMTENS 3a YueOHBIH nepruoa; OTYeT KIacCHOrO PYKOBOAUTENS 3a YUeOHBIH NEpUOLT;
WUrtorm ycmeBaemoctu Kiacca 3a yueOHbIH mnepuoa; CBoaHas BeJIOMOCTb yyeTa
yCIIeBaeMOCTH o0 ydarommxcst kiacca; CBogHast BEIOMOCTh y4eTa MOCeIaeMOCTH.

» ®opmupoBate mpu HeoOXoauMmocTH «MHpOpMAIMOHHOE NHCEMO U POIUTENEH» B
OyMa)XHOM BUJI€ JUJIsl BKJICHMBAHUS B OOBIYHBIN THEBHUK 00Yy4aroIIerocs;

» CoznmaBath ¥ MyOJIMKOBATh OOBSBIICHHS HA SJICKTPOHHOU JOCKE O0BSBICHUI;

* Bectu muuHOE AIEKTPOHHOE TOPTHOIHO.

4.2. O0513aHHOCTH:
JupekTop opraHu3aIuu, OCYIIECTBISIFONIYIO 00pa30BaTEIbHYIO ICSTEIbHOCTh, 00s3aH:




Pa3pabaTeiBaTh M yTBEpX)AaTh HOPMATHBHYIO M WHYIO JOKYMEHTAIMIO 00pa3oBaTeIbHOU
opranu3zanuu 1o BeaeHuto XK/ /1;

OcyecTBiATh KOHTPOJIH 3a BeaeHueM D)K/D]1 He pexe 1 pa3a B UeTBEpTh.

Co3nath Bce HEOOXOAMMEBIE YCIIOBHS /1JIs1 BHEAPEHUS U 00ecriedeHns pabOThI 3JIEKTPOHHOT O
KypHajia B y4eOHO-BOCIIUTATEIILHON JEATEILHOCTH U MPOIECCE YIPABIICHUS IIKOJIOM;
[IpenycmaTpuBath AEHEKHOE BO3HATPAKICHUE YUYUTENEH W KJIACCHBIX PYKOBOAMTEICH B
clly4ae JOJDKHOTO MCIOJHEHUS TIPAaBUII M MOPSAKA PabOThI C AJIEKTPOHHBIM JKYPHAIOM MPH
HAYUCIIEHUU MPEeMUH (CTUMYJIUPYIOMIMX BBIILJIAT), C YYETOM HMX Harpy3ku npu pabote c
CUCTEMOII.

3amecturenu aupekropa no YBP 00sa3aHbL:

CoBMeCTHO €  JpYyrUMH  aJMUHHUCTPaTUBHBIMH  COTPYJHHUKaMH  pa3pabaTbiBaTh
HOpMaTUBHYIO 0a3y ydeOHOH naestenbHOCTH g BeneHus DXK/DJ| ans pasMernieHus Ha
caiite 00pa3oBaTEILHON OpraHU3aINH,

dopMHpoBaTh pacCNHUCAHUE 3aHATHH IO KJaccaM, Y4YUTEJssM M KaOMHETaM B Hadale
yuebHoro roza. [Ipu Heo0XoaUMOCTH TPOBOAUTH KOPPEKTUPOBKY PaCIUCaHUS;

[IpoBepsaTh HamMUKE KaJIEHAapPHO-TEMAaTUYECKOrO MIJIAHUPOBAHUS B 3JIEKTPOHHOM JKypHase
IIKOJIBI Y YUHUTEJIEeH MpeIMETHUKOB /10 Hauaja y4eOHOro roja;

KoHTponmupoBaTh CBOEBPEMEHHOCTb 3aIIOJHEHUSI 3JIEKTPOHHOIO JKypHajda YUHUTEIsIMU-
IpeIMETHUKAMU M KJIACCHBIMM DPYKOBOJUTEISIMU C IMoMoulplo «OTyera O JOCTyIEe K
KJIACCHOMY JKypHaILy»;

Co3naBaTh U MyOJMKOBaTh OOBSBIECHUS Ha 3JIEKTPOHHOW NOCKE OOBSBIEHHUH O BpEMEHU U
MECT€ KJIACCHBIX COOpaHMM, HM3MEHEHUSX B paACIMCaHMM U JAPYroil omnepaTUBHOU
uHbOpMAIUH IS yIUTeNel, 00yJaroIuxcs ¥ poaAnuTeNeH;

AHanu3upoBaTh JaHHbIE 1O pPE3yJIbTATUBHOCTH Y4YEOHOW JEATENbHOCTH H  TpPHU
HEO0OXO0IUMOCTH (HOPMHPOBATh HEOOXOIUMBIE OTYEThI B OyMa>KHOM BHJE IO OKOHYAHHIO
y4eOHBIX IEPHOOB.

Anmuanctpatop no DK/ 1 00s3aH:

OpranmnszoBath BHenpeHue DK/DJ B opraHuzamnmu, OCYIIECTBILIIONIEH 00pa3oBaTEIbHYIO
JeSITEeIbHOCTD;

Pa3paboTtaTh COBMECTHO € aJIMHMHHCTpAllMed IIKOJIbI, HOPMATUBHYIO 0a3zy IO BEJEHHUIO
DXK/D;

OO0ecneunTh BCEX MOJIB30BATEICH PEKBU3UTAMH JIOCTYIA K 3JIEKTPOHHOMY KypHaly. Bectn
0a3y TaHHBIX MOJH30BATEIEH M CTATHCTUKY Pa0OTHI C AJIEKTPOHHBIM JKYPHAJIOM;
KonTpomupoBaTh paboTy ¢ 3JIEKTPOHHBIM JXYPHAJIOM BCEX YYaCTHHKOB 00pa3oBaTEIbHOU
NEeSITeNFHOCTH : aIMUHUCTPAIINH, YIUTEIEeH, 00 yIarOIIUXCsl K UX POIUTENICH;

OObecrieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMpPOcaM pabOThI C 3IEKTPOHHBIM
KYpPHAJIOM;

[IpoBOANTH LIKOJBbHBIE CEMUHAPBI, HAIIPABJIEHHBIE HA N3yYEHHE BO3MOXHOCTEH M CIOCOO0B
paboTHI C 3IEKTPOHHBIM KYPHAIIOM;

[TonnepxuBaTh CBSI3b C POOUTENSAMU M OCYLIECTBISATH HEOOXOAMMBbIE KOHCYJIbTALUU IO
BOIIPOCaM TOAKITIOUEHUS U PaOOTHI C 3JIEKTPOHHBIM KYPHAIIOM

Pa3memate Ha MIKOJBPHOM caliTeé HOPMATHBHO — IPABOBBIE JOKYMEHTHI IO BEACHHUIO
DXK/DM;

Pasmemate Ha caiiTe 00IIe0Opa3oBaTENbHON OpraHu3alil HHCTPYKLUHUIO MO pabote ¢
DXK/D]] anst yaeHUKOB, poauTeneil (3aKOHHBIX MPeICTaBUTENeH ), Te1aroros.

Hmkenep o KOMIbIOTEPaM 00s13aH:

Ob6ecnieunth Mephl o OecrepedoiHOMY (PYHKITMOHIUPOBAHHIO AJIEKTPOHHOTO KYypHaa;
KonTtpomupoBats paboTocrnocodnocts cucremsl DK/D/1;

OcyuiecTBIATh CBA3b CO CIYK00M TEXHUYECKOH MojaepkKu pazpadorunka IK/D/L;
Omnpenensats Touku Bskcrayatanuu OXK/OJ[ (B ciaydae HEZOCTaTOYHOM TEXHUYECKOH
OCHAIIIEHHOCTH 00Pa30BaTEIILHON OpraHU3aIlnm).

TrroTOp 00s3aH:

OpranuzoBath BHenpenue IXK/D/[ B 06pazoBaTenbHON OpraHU3aluy;
Pa3zpaboTath COBMECTHO C aJMMHUCTpallMel IIKOJIbI, HOPMATHUBHYIO 0a3y IO BEJEHHIO

K/DI;



OO0ecrieurBaTh CBOCBPEMEHHYIO KOHCYJIBTAIMIO IO BOMpPOCaM pabOThI C AIEKTPOHHBIM
KYPHAJIOM;

[IpoBOANTH MIKOJBbHBIE CEMUHAPBI, HAIIPABJIEHHBIE HA U3YyYEHHE BO3MOXKHOCTEH M ClIOCOO0B
paboTHI C IEKTPOHHBIM KYPHAIIOM;

PasmemaTe Ha WIKOJHLHOM CaliTeé HOPMATUBHO — ITPABOBBIC JIOKYMEHTBI IO BEICHHIO
DK/D[;

Pasmemnate Ha caiite oO0meo0Opa3oBaTeNbHON OpraHU3alid WHCTPYKIHIO MO padoTe ¢
DXK/D]] nnst yaeHUKOB, poauTeneil (3aKOHHBIX MPeCTaBUTENeH ), TeJaroros;

Obecrieunth Mepsl 0 Oecniepe0oiiHOMY (DYHKITMOHHPOBAHHIO 3JIEKTPOHHOT O Ky pHAJa;
KontpompoBath paboTocnocoOHOCTh cucTemMbl DK/ /1;

KiaccHBIN pYKOBOAUTEIH 00SI3aH:

[IpoxoauTh 00yueHus Ha IMIKOJBHBIX CEMUHApax, HApaBJIEHHBIX Ha M3y4eHUE IPUEMOB
paboTHI C 3IEKTPOHHBIM KYpPHAIIOM;

3anoNHATh U CIEIUTh 33 aKTyaJIbHOCTBIO JaHHBIX 00 OOydarolMxcs CBOETO Kiacca U UX
pPOAUTENSX;

KoHTponupoBaTh cBOEBpeMeHHOE (eXKeHenenbHoe) 3anoiaHenne 0a3pl nanHbix IXK/D 06
00y4aromxcs yYUTEIIMU-IIPEIMETHUKAMHU; BECTU MOHUTOPUHT YCIIEITHOCTH 00y4eHMs;
WHCTpyKTHPOBaTh OOYUAIOLIMXCS U UX poAuTeselt o BonpocaM peructpanuu B XK/ /1;
OpranusoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB 10 OOECIEYEHUI0 3aKOHOIATEJIbHBIX
TpeOOBaHMIl 0 3alUTE EPCOHANIBHBIX JaHHbIX;

BHocuTth B 2NEKTpOHHBIM JKypHand (aKkTbl IPONyCKa 3aHITUNH OO0YyYaloLMMHCA IO
YBaXXUTEJIBHON IPUYMHE;

ExeHenenbHO KOPPEKTUPOBATh BBICTABICHHBIE YUYUTEISIMU TNpPEIMETHUKAMH  (aKThl
IPOITyCKa 3aHATHI 00y4aroIMMHCS;

OmnoBemaTth poauTeneil HEyClEeBAOUMX O00yJaroImuXcs, 00y4aromUXcs, MPOIYCKAIOIX
3aHSTUS 10 HEYBAXKUTEJIHLHON IPUYHUHE;

[IpoBoauTh OOyuyeHuUe AJ19 YYEHUKOB U poAMUTENel (3aKOHHBIX MpeICcTaBUTENEH) o padoTe
c DXK/B/;

OpranuzoBaTh 0OMeH HHGoOpMaIMell C OOy4YaIOUMMHCS W POAUTEISIMU  (3aKOHHBIMHU
NpeCTaBUTEISIMU )

OcynuiecTBIATE KOHTPOJIb JOCTYIA POIUTENEH U 00yUJatOIIUXCS.

Yunrenp-peAMeTHUK 0053aH:

[Tpoxomuth OOy4eHHS Ha IIKOJBHBIX CEMHHapaXxX, HANpPaBJICHHBIX HA W3YYEHHUE TPHEMOB
paboTHI C 3JIEKTPOHHBIM KYPHAJIOM;

3anoHATh AJIEKTPOHHBIN JKypHAJI HEMOCPEACTBEHHO Ha YPOKE HIIM OTCPOUYEHO HE MO3JHEe
YyeM 4Yepe3 2 yaca IOcCjie OKOHYAHUS 3aHATHH OOydarommxcs KaXJAoro JHS B TOYKax
skcrutyaTaruu IXK/9/1;

E>xeTHeBHO 3a1oHATh JaHHBIE 110 JOMAIIHUM 3aJaHUsIM;

CucremaTHuecKkd MpPOBEPATh M OLIEHWBATh 3HAHHUA OOYYarOIIMXCS, a TaKXkKe OTMeuYaTh
MOCEIIAEMOCTh B AJIEKTPOHHOM XYypHAJI€;

UcnpaBneHne 0TMETOK U BBICTABJICHHE OTMETOK «3aJHUM YHCIOM)» 3aMPEIICHO.

1-x kmaccax oOydeHue Oe30TMETOYHOE, JoMallHUE 3aAaHus B D)X He 3amuchiBaroTCH,
OCYIIECTBJISICTCS 3aIIOJIHEHHE TEM YPOKOB, YUET MOCEIIAEMOCTH, IBI)KCHHS 00yJaroIuXcs,
OO0IIIeHNE YUUTENS C POAUTENSAMH (3aKOHHBIMU MPEACTABUTEISIMH).

Jl1si OOBEKTUBHOM aTTECTAIlMU OOYYAIOIIMXCS 3a YETBEPTh M y4EOHBIH I'0JI HEOOXOIMMO
HaJMYMe HE MEHEee TpeX OTMETOK (mpHu 1-2-yacoBol HeAeNbHOW ydeOHOH Harpyske I1o
npenMeTy) u OoJiee (mpu ydueOHON Harpyske Oosiee 2-X 4acoB B HENENIO) ¢ 00s3aTEIbHBIM
y4eTOM KauecTBa 3HAaHUH 00y4aroerocs o NuchbMEHHBIM padoTam;

B cnydae mpoBeneHusi MUCHbMEHHBIX KOHTPOJBHBIX PabOT, MpOBEpka pabOT y4dUTEIeM W
BbICTaBJIeHHE OTMETOK B OJXK ocyiiecTBisiercs B CpOKH, NPEIyCMOTpPEHHbIE HOpMaMH
IIPOBEPKU MHUCbMEHHBIX PaloT;

B cinyuae Hanmmums y OOy4aromierocsi CHpaBKU-OCBOOOXKICHHS OT YpPOKOB (u3mueckoit
KYJbTYPBI, OIEHUBAIOTCS IOJOXKUTEILHO TEOPETUYECKHE 3HAHWs 1O MPEAMETy. 3aluch
«OCB.» B )KypHaJe He 10IyCKaercs;



* OtMmerku 3a 4YeTBepTb U Y4eOHBbIM ToJX BBICTABJSIIOTCS B CTOJOLE, CIEAYIOIIEM
HEMOCPE/ICTBEHHO 3a CTOJIOLIOM JaThl TOCJIEIHEr0 YPOKa;

* BebicTaBiATE UTOrOBBIE OLIEHKM OOYYAIOLIMXCS 3@ YETBEPTh, IOJIYroAMe, IOf, SK3aMEeH U
UTOTOBbIE HE IIO3/IHEE CPOKOB, OTOBOPEHHBIX IIPUKAa30M IO IIKOJIE IO 3aBEpIICHUU
y4eOHOro Iepuoaa;

 Ilpu HeoOXOAMMOCTH  ONOBELIaTh  POAMUTENECH  HEYCHEeBAIOLUMX  O0y4arolmxcs,
00y4YarOIIMXCsl, MPOIYCKAOIINX 3aHATHS,

* Jlo Hayana y4eOHOro roja co3farh KaJeHIapHO-TEMAaTH4YeCKOe MIaHUPOBAHUE U BHEIPUTh
€ro B DJIEKTPOHHBIM KypHai. KoimdecTBO YacoB B  KaJleHAAPHO-TEMATHUECKOM
IUIAHUPOBAHUU JIOJDKHO COOTBETCTBOBATH YUIEOHOMY IUIaHY;

* Bectu Bce 3amucu mo BceM ydeOHBIM IpeaMmeraM (BKJIIOYash YPOKH IO HMHOCTPAHHOMY
S3bIKY) Ha PYCCKOM SI3bIKE C 00s3aTEIbHBIM YKa3aHHEM HE TOJIbKO TEM YPOKOB, HO U TE€M
3aJJaHuM O YPOKY;

* Omnpenenuts COCTaB MOAIPYII COBMECTHO C KJIACCHBIM PYKOBOAMTEJEM, NMPH JCJIECHUU
KJlacca 1o MpeaMeTy Ha MOATPYIIBL, U cooOmuTh agMuHucTpaTopy mo DXK/D/1. 3anucu
BECTH MHJMBUYaJbHO KaXAbIM YUHUTENIEM, BEAYLUM IO PYIILY;

 Ha crpanune nsiekTpoHHOro »xypHana «TeMbl ypokoB U 3ajaHus» BBOAHUTb TEMY,
U3YyYEHHYIO Ha yPOKE.

4.3. Kareropuuecku 3ampeniaercs J0NmyckaTh oOydaromuxcs kK pabore ¢ DX mox jJoruHOM U
[1apoJIeM I1€/1aroros.

4.4, 3anpeieHo nepenaBaTh HocuTenb DK ((iemn-HocuTenb) NOCTOPOHHUM JIULIAM.

4.5. Pasrnamate naposs Bxoza B cuctemy XK/ /1 mOCTOPOHHUM JIMLaM.

5. O0mue npaBu/Ia BeJeHUA yueTa

5.1. BHecenue uH¢popManuu o 3aHATUU U 00 OTCYTCTBYIOUIMX JOJDKHBI IPOU3BOIUTHCA 110 (aKTy B
JeHb npoBeneHus. Eciu 3aHsATHE NPOBOIMIOCH BMECTO OCHOBHOI'O IpenojaBaTens, (GakT 3aMeHbl
JIOJKEH OTpa)kaThCsl B MOMEHT BHECEHUS YUETHOM 3alliCH.

5.2. Braecenue B xypHasl HHGOPMAIHMHU O JOMAIIHEM 33JaHUH JOJHDKHO MPOU3BOAMUTHCS B JICHD
MIPOBEJICHUS 3aHATUS HE IMO3JHEe, YeM 4Yepe3 3 yaca IoCJie OKOHYAaHHS BCEX 3aHATHH JaHHBIX
00yJarommxcsl.

5.3. Pe3ynpTaThl OIlEHMBAHMS BBIOJHEHHBIX O0YyYaroOIIMMHCS pabOT JOJDKHBI BBICTABIATHCS HE
no3nHee 10 nHEH co AHS WX HPOBEACHHMS B COOTBETCTBMM C INPHUHATBIMU B 00pa3zoBaTeNbHON
OpraHu3aliy MpaBUIaMU OLIEHKH padoT.

5.4. ApXuBHOE XpaHEHHME YYETHBIX JaHHBIX JODKHO TMpedyCMaTpHUBaTh KOHTPOJIb 3a HX
L[EIIOCTHOCTBIO U JIOCTOBEPHOCTHIO HA MPOTSHKEHUH BCETO HEOOXOAMMOI0 CPOKa.

6. YcjoBHSI COBMENIEHHOI0 XPaHEHHsl JAHHBIX B JJIeKTPOHHOM BHAEe H HAa OYyMaKHBIX
HOCHUTEJISIX

6.1. B ciydae He0OXOIMMOCTH MCIIOJIb30BaHUS JaHHBIX D)K 13 31eKTpOoHHOH (OpMBI B KauecTBE
IeYaTHOTO JIOKyMeHTa HHGOpMalMs BbIBOAUTCA Ha Ie4aTb U 3aBEpsAETCsS B YCTaHOBIIEHHOM
nopsjake. ApXUBHOE€ XpaHEHHE YYETHBIX JaHHBIX Ha OYMaXKHbIX HOCHUTENSAX JOJDKHO
OCYIIECTBIATBCS B COOTBETCTBUM C JEHCTBYIOIMM AJMHMHHUCTPAaTHUBHBIM  PErJIaMEHTOM
Pocobpuanzopa, yrBepxkaeHHbIM prkazoM Munoopuayku Poccun ot 21 siuBapst 2009 r. Ne 9.

6.2. CBosHasl BEJOMOCTb UTOTOBOW YCIEIIHOCTH KJlacca 3a y4yeOHbII T'0Jl BHIBOJUTCS U3 CHUCTEMBI
ydyera B TOM BMJI€, KOTOPBII MpeaycMOTpeH AEHCTBYIOIMMHU TPEOOBAHUSMM apXUBHOW CIIYKOBI.
Ecnu nanHble 10 yueOHOMY rOly XpaHATCS B 2JIEKTPOHHOM BUJE, CBOJHAS BEAOMOCTh MOXET OBITh
nepesiaHa B apXyuB cpa3y I10 3aBEPIICHNUN BEACHUS yUe€Ta B COOTBETCTBYIOLEM KIIACCHOM KypHaJe.
6.3. Ilpu BeneHuM ydera B 3JEKTPOHHOM BHJI€ HEOOXOJMMOCTh BBIBOJA JAHHBIX HA Ie4aTh IS
UCIOJb30BAaHUSI B  KayecTBE JOKYMEHTa OMNpEleseTcss COOTBETCTBHUEM  HCIOJIb3YeMOM
unpopmanmonnoit cucremsl [[OCT P UCO 15489-1-2007 «Cucrema ctaHaapToB 10 HH(OpMaLH,
OMOIMOTEUHOMY U U3JAaTeNbCKOMY Jely. YIpaBieHne JokyMeHTaMu. O6miue Tped oBaHus».

7. 3aKJI0YHNTEIbHBbIC N10JI0KEHUS

7.1. Hacrosimee Ilomoxkerwe 00 SIEKTPOHHOM KJIACCHOM JKypHAlle SBISICTCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpuHUMaeTcst Ha [legarormueckoM coBeTe MIKOJIBI U yTBepXkaaercs (Jimbo
BBOJUTCS B JICIICTBUE) MPHUKA30M AMPEKTOpa OpraHMU3aliy, OCYIIECTBISIONIEH 00pa30oBaTebHYIO
JeSITeTbHOCTb.



7.2. Bce u3MeHeHus M JONOJHEHHs, BHOCMMble B Hacrtosuiee llosoxkenue, odopmisitorcs B
UCBbMEHHOH (hOpMe B COOTBETCTBUHU JICH CTBYIOIIMM 3aKOHOATEIbCTBOM Poccuiickoit deneparumu.
7.3. Ilonoxxenue 00 SMEKTPOHHOM KIJIACCHOM KypHaje MPUHUMAETCS Ha HEONpPENeJeHHBIN CpOK.
N3menenuss u nononHeHus: K IlonokeHHI0 MPUHUMAIOTCA B TOPSAKE, MPEAyCMOTPEHHOM I1.7.1.
Hacrosuiero [Tomoxenus.

7.4. Tlocne npunstus IlomokeHus (WM M3MEHEHUH W JIOMOJIHEHHH OTAENbHBIX IMYHKTOB U
pa3iesoB) B HOBOW pelaKIuy MPEeAbIAYINas PEAaKius aBTOMATUYECKA YTPAUHBACT CHITY.






