IMPUHATO

Ha [legarora9eckoM COBETE DETT
MBOY Kapa-Ysipaauckoi COIII 50 a1 werow COILI
Emnecsosasme OOMCO0PE30SATCALHEON OPraHH3AINH) i A HEQ0IcO0pAORa RO Y awmgamm)

Tporoxon Ne 1 ot 10 sHBaps 2024r ¢ ' 224 1apd).B./

512024 r.

1. O6mue no.10&eHHS

1.1. Hacrosmee [lonoxenne 06 apxuBe pa3paboTaHo Ha OCHOBaHHU [IPUMEPHOrO MOIOKEHHUs 00
apXWBE OPraHM3AINH, YTBEPKIEHHOTO IprKkasom DelepalbHOro apXuBHOro areHTcTBa Ne 42 ot
11 anpens 2018 roaa, s cootserctsun ¢ Koncrutynueit Poccuiickoit denepaunn, PesepanbHbiM
sakoHoM Ne 273-®3 or 29.12.2012 roma «O6 obpasoBanuu B Poccuiickoii dexpepauuu» ¢
u3MeHeHHsiME Ha 8 gexabps 2020 roma, YcraBoM OpraHH3alMH, —OCYIIECTBIIOLICH
o0pa3oBaTellbHYIO AeATEIbHOCTD.

1.2. Jlammoe IlonodkeHWe OMNpeleNseT COCTaB AOKYMEHTOB apxuBa o0pa3oBaTesbHOM
OpraHu3alMy, YCTAHABIWBaeT 3aJadyd, HasHAauyeHWe W (QyHKUMH LIKONBHOrO  apXuBa,
pEriIaMeHTHPYeT JesTelbHOCTh JIMIA, OTBETCTBEHHOTO 32 BEJICHWE apXWBa B OpraHM3alliH,
OCYIIECTBIISIOIIEH 00pa30BaTEIbHYIO AEATEIbHOCTD.

1.3. B cBoeil aesTensHOCTH apXuB pykoBozcTByercs @PexepanbHbiM 3akoHom Ne 125-@3 or
22.10.2004 «O6 apxuBHOM jene B Poccuiickoit Menepanuuy ¢ H3MeHEHHsIMA Ha 8 nexabpst 2020
roja, 3aKOHAMH, HOPMATHBHBIMH MpaBOBbIMH aktamu Poccmiickoit ®Denepauuu, CyObekTa
Poccuiickoit @ezepanpn B chepe apxXMBHOIO Jiea ¥ [EJIONPOU3BOJACTBA, IIPaBUIAMH
OpraHM3aIliy XPAaHEHHs, KOMIUIEKTOBAHHS, yd9eTa M MCIOIB30BaHHS TOKYMEHTOB APXHBHOTO
donna Poccuiickoit Peepaluu U ApYruX apXUBHBIX JOKYMEHTOB B FOCY/lapCTBEHHBIX OpraHax,
OpraHax MECTHOIO CaMOyIPAaBJICHHs M OPraHU3alMAX, JOKAIbHHIMA HOPMATHBHBIMH aKTaMU
0011e00pa3oBaTeIbHON OpraHu3aliH.

1.4. JIokyMeHTbI OpPraHU3alM{, OCYLIECTBISIOLIEH 00pa3soBaTeIbHYIO AEATEIPHOCTb, MMEIOIIHE
HCTOPUYECKOE, KyJIbTYPHOE, Hay4qHOE, COIMAIbHOE, SKOHOMUYECKOE U IOJUTHYECKOE 3HAYCHHE,
COCTABIAIOT TOCYIAapCTBEHHYIO YacTh ApxuBHOro (ouma Poccuiickoit ®@enepanu, sSBISIOTCS
COOCTBEHHOCTBIO TOCYJApcTBA U IOJUIEKAT IOCTOSHHOMY XPAHCHHIO B TOCYJapCTBEHHBIX
apxuBax Poccuiickoii ®enepauuu. Jlo mnepenaud Ha rocyIAapCTBEHHOE XPAHCHHE JAHHbBIC
JIOKYMEHTBI BpeMEHHO XpaHsITcsl B 001meo0pa3oBaTe/lbHOM OpraHu3aum.

1.5. B mkosne juisi XpaHeHusi joKymeHToB ApxusHoro ¢onnma Poccuiickodt ®enepaunuu u
3AKOHYEHHBIX JIEJIONPOU3BOICTBOM JOKyMEHTOB IPAKTHYECKOr0 Ha3HA4YeHHs, UX 0TOOpa, y4era,
HCIIONB30BAHKS U MOATOTOBKH K TIepejiaue Ha rocy/1apCTBEHHOE XPaHEHUE CO3aeTCsl apXHB.

1.6. ApxuB co3Jaercs Kak CaMOCTOSITENbHOE MOJpasJe/ieHne, BO3IVIABIACMOE JIHMIIOM,
OTBETCTBEHHBIM 32 BEICHUE apXUBa COITIACHO NIPUKA3y JUPEKTOPA IIKOJIBL.

1.7. Opramm3anysi, OCYIIECTBISIOMAS 0OpPa30BATEIBHYIO JIEATENBHOCTh, OOECIIeYnBAET apXUB
HEOOXOIMMBIM MTOMELIEHHEM, 000PYJOBAHUEM H KaIPaMH.

1.8. OGuieoGpa3oBaTenpHas — OpraHu3alis —O0ECHEYMBACT COXPAHHOCTh, Y4eT, OTOOp,
YIOpsIOYeHHE ¥ HCIOJb30BaHHe JOKyMeHTOB ApxuBHOro (omma Poccmiickoit dexepauny,
obpasyromuxcst B ero aesrenbHocTH, ObecneunBaeT CBOEBPEMEHHYIO Iepe/jauy STHX TOKYMCHTOB
HA roCyIapCTBEHHOE XPaHEHHE.

1.9. Bce paGoThl, CBS3aHHBIE C MOJATOTOBKOM, TPAHCIOPTHPOBKOM M Iepefaded apXHUBHBIX
JOKYMEHTOB, IIPOU3BOISITCS CHIAMH H 33 CYET LIKOJIBL.

1.10. 3a yrpary u mopuy JokymeHToB ApxuBHOro ¢onja Poccuiickoit Oenepanun JODKHOCTHBIE
JIMIa OpraHU3al|H, OCYIIECTBILIOMEH 00pa3oBaTeNbHyIO IeATEIbHOCTD, HECYT OTBETCTBEHHOCTD
B COOTBETCTBHH C ICHCTBYIOLMM 3aKOHOIATEIbCTBOM.

1.11. IlkonpHbli apxuB paboTaeT COINIACHO  IUIAHY, YTBEPXKAAEMOMY  JHPEKTOPOM
06meo6pa3oBaTebHON OpPraHA3aliy, X OTIHTHIBACTCS MIEPe/l HUM B CBOEH paboTe.

1.12. KOHTpOJIb EATENHHOCTH apXMBa OCYLIECTBIISIET AUPEKTOP OPraHU3aliH, OCYIIEeCTBISIOMCH
00pa3oBaTeIbHYIO JAEATeIbHOCTD.



2. CocTaB 1OKYMEHTOB apXUBa

2.1. B mkonbHbBIN apXUB NOCTYMAIOT:

* 3aKOHYEHHBbIE  JEJIONPOM3BOACTBOM  IIKOJBl  JOKYMEHTbl  IIOCTOSSHHOTO  XpaHEHus,
o0Opa3oBaBIIMecS B JIEATEIbHOCTU CTPYKTYPHBIX MOJpa3fesieHul, TOKYMEHThl BPEMEHHOIO
(cBoitie 10 JieT) cpoka XpaHEHUs, HEOOXOAUMBIE B MTPAKTUYCCKON JEATEIHLHOCTH, TOKYMEHTHI
o KajipaM 1 00y4aroImumcs;

* JIOKyMEHTbl IIOCTOSHHOTO XpaHEHHs] W 10 JIMYHOMY COCTaBy  OpraHU3aLuii-
MPEeIIIIECTBEHHUKOB,;

* JuyHble (OHABI BeAyIIMX PAaOOTHHKOB OpTaHU3AIMM, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO
NESITENIbHOCTD, TOCTYUBIINE B APXUB,;

*  ciIy)xeOHbIE U BEZJOMCTBCHHBIC U3/IaHMUS,

* CIPaBOYHO-TIOMCKOBBIE CpeACTBA K JIOKYMEHTAaM U Y4Y€THbIE JOKYMEHThl ApxXuBa
OpraHu3aIiK, OCYIIECTBIIIONICH 00pa30BaTEIbHYIO NESTEILHOCTD.

3. 3apaum apxuBa

3.1. OCHOBHBIMH 33/1a4aMH APXHBA SIBJISTFOTCSL:

3.1.1. Opranuzanusi XpaHeHHUS TOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH pasleaoMm 2

Hacroswero [lonoxenus.

3.1.2. KommiekTroBaHue apxuBa JOKYMEHTaMH, OOpa30BaBIIMMUCS B  JEATEIbHOCTH

OpraHM3aIy, OCYLIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

3.1.3. Vuer, obecriedyeHre COXpaHHOCTH, CO3/IaHUE HAYYHO-CIIPABOYHOIO anmnapara.

3.1.4. UHcnonp30BaHUs JOKYMEHTOB, HAXOISAUIMXCS HA XPAHEHUH B APXUBE IIKOJIBI.

3.1.5. TloaroroBka u CBOEBpEMEHHas IMepeaada JOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit

®denepanny Ha MOCTOSTHHOE XPaHEHUE B TOCYAAPCTBEHHBIN (MYHUIIUTIATIBHBIN) apXUB.

3.1.6. MeToauveckoe pyKOBOACTBO M KOHTPOJb 3a (OpMHpOBaHHEM M O(DOPMIICHHUEM JIeN B

JIeJIONIPOU3BOJICTBE IIKOJBl M CBOEBPEMEHHOH Iepeiadell MX B apXuUB 00pa3oBaTEIbHOU

OpraHu3aIlNH.

4. ®yHKIMHU apXUBa

B coOTBETCTBUU C BO3JIOXKEHHBIMU 337]a4aMU apXUB OCYIIIECTBISAET claeAyronme GyHKIINH:

4.1 Oprasusyer npueM JIOKYMEHTOB IMOCTOSHHOI'O U BpeMEHHbIX (cBbimie 10 jeT) cpokoB

XpaHEeHHs, B TOM YHUCJE M0 KaJpaM U 00ydaromuMcs, 00pa30BaBIINXCS B I€SITEIIBHOCTH LIKOJIBI,

B COOTBETCTBUU C YTBEPIKJIECHHBIM Tpa(UKOM.

4.2 OOecneyMBaeT COXPAaHHOCTb M BEJET y4YeT JOKYMEHTOB U (OHJOB, HAXOISAIIMXCS Ha

XpaHEHUH B apXHBe 00111e00pa3oBaTeIbHON OpraHU3aIiu.

4.3 TlpexacraBisieT B TOCYAAapCTBEHHBIH (MYHUIMIIAIBHBIN) apXWB y4YeTHbIE CBeIEHUS 00

00beMe U COCTaBE XPAHAIIMXCSA B apXMBE IIKOJbI JOKYMEHTOB ApxuBHOTO (hoHAa Poccuiickoit

®denepanuy U APYrux apXUBHBIX JOKYMEHTOB B COOTBETCTBUM C MOPSAKOM TOCYAapCTBEHHOIO
ydera JoKyMeHTOoB ApxuBHoro gonna Poccuiickoit @enepanuu.

4.4 CucremaTu3upyeT M pa3MelIaeT JOKYMEHTHI, MOCTYMAIONINE HA XpaHEHHE B IIKOJbHBIN

apXuB, 00pa30BaBIINECS B XOJ€ OCYIIECTBICHUS AESITEIBHOCTH OPraHU3allMM, OCYIIECTBISAIONIEN

00pa30BaTeNbHYIO AESITEIbHOCTD.

4.5 PaspabateiBaeT rpaduKd TPEACTABICHUS ONUCEHW HAa PACCMOTPEHHE OKCIEPTHO-

MPOBEPOYHON KOMHCCHUM U Tepeladn JOKyMeHTOB ApxuBHoro ¢onma P® Ha XpaHeHue B

rocyAapCTBEHHBIN (MyHUIIMIIATbHBIN) apXUB.

4.6 OcyliecTBasSeT NOATOTOBKY U NPEJCTABIISET:

* Ha pacCMOTPEHHE U COTJIaCOBAHHWE OHKCIEPTHON KOMHUCCHUU WIKOJBI OMHCH JIeJ
MOCTOSIHHOTO XpaHEeHUs, BpeMeHHbIX (cBbIlie 10 JieT) CpOKOB XpaHEHHUs, B TOM YHCIIE
0 KaJpaM U 00ydarouiuMcsl, a TaKKe akThl O BbIICJIEHUN K YHUUYTOXXEHHUIO apXUBHBIX
JOKYMEHTOB, HE TMOJJIeKANINX XPaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHUCTIPABUMBIX TTOBPEKIACHUAX apXUBHBIX JOKYMEHTOB;

* Ha YTBEPXKJIECHHME DKCIEPTHO-IIPOBEPOYHOM KOMHMCCHUHM YIOJIHOMOYEHHOTO OpraHa
HCTIOJHUTENIbHOM BiIacTH cyObekTa Poccuiickoit denepannu B chepe apXuBHOTO e
(nanee - DIIK apXMBHOTO yupeKIeHHs) OMUCH JIE]I TOCTOSHHOTO XPAHEHUS;




» Ha cornacoBanue JIIK apxuBHOro yupexnenus cyobekta Poccuiickoit deneparun
(MyHULIIMIAIBHOTO ~ apXHBa), B Cly4ae HaJEJeHHUs €ro COOTBETCTBYIOLIUMU
IIOJIHOMOYMSIMH, OTIUCH JIE] 10 JTUYHOMY COCTaBY;

* nHa corinacoBanue DIIK apxuBHOro yupexnenus cyobekra Poccuiickonn ®Denepanuu
(MyHUIMOAIBHOIO  apXHWBa), B Cly4ae HaJAEJIEHUs €ro COOTBETCTBYIOLIUMU
MTOJIHOMOYHSIMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX IMOBPEKIACHUIX
apXHUBHBIX JIOKYMEHTOB;

* Ha YTBEPXKJICHHUE [HUPEKTOPY ILIKOJbl OMUCU JAEJN IOCTOSHHOIO XPAaHEHHUs, OIUCH
BpeMeHHbIX (cBhIlIe 10 J€T) CPOKOB XpaHEHHUs, B TOM YKCJIE OMMCH e MO0 Kaapam U
oOy4JaromumMcsi, akThl O BBIJCICHUU K YHHUYTOXKEHHUIO apXUBHBIX JOKYMEHTOB, HE
NOMJISKANINX XPAaHEHHWI0, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIPAaBUMBIX
MOBPEXKICHUSIX apXUBHBIX JOKYMEHTOB, yTBepAeHHbIe (cornacoBanHble) DIIK wmim
roCyJapCTBEHHBIM apXHBOM cyObekTa Poccuiickoit ®denepanuu (MyHHIIMIAIbLHBIM
apXMBOM) B CJIy4yae HaJeJICHUs €r0 COOTBETCTBYIOIIMMU MTOJTHOMOYHSIMHU.

4.7 Opranuszyer nepenadyy JAOKyMeHTOB ApxuBHOro (ouma Poccuiickoit ®Denepanuu Ha
MOCTOSIHHOE XPaHEHHE B TOCYJapCTBEHHBIN (MYHULIUIIATBHBIN) apXUB.

4.8 Oprasu3yer U MPOBOJUT IKCIEPTU3Y IICHHOCTH JOKYMEHTOB BpeMeHHBIX (CBbIme 10 ser)
CPOKOB XpaHEHHUsI, HAXOASAIINXCA Ha XPAHEHUU B apXMBE IIKOJbI B LEIAX 0TOOpa TOKYMEHTOB
IUIs. BKJIFOYEHHUs B coctaB ApxuBHoro (onma Poccuiickoit depeparuu, a TakkKe BBISIBICHUS
JIOKYMEHTOB, HE NOJICKAIUX JaJbHEUILIEMY XPaHEHHUIO.

4.9 VYyactByer B paboTe JKCHEPTHOM KOMHCCHHM OPTaHU3AlWU, OCYIICCTBISIOMICH
00pa30BaTeNbHYIO 1EITEIbHOCTD.

4.10 TIpoBoaUT MEpONPHSTHS MO OOCCICYCHHIO COXPAHHOCTH JTOKYMEHTOB, HAXOISIIMXCS HA
XpaHEHUH B apXWBE OPraHU3allMH, OCYIIECTBIISIONICH 00pa30BaTEIbHYIO ACSITENbHOCTD.

4.11 Opranusyer WHOOPMUPOBAHHE AJIMHHUCTPAIMU W PAOOTHUKOB IWIKOJBI O COCTaBE H
COoepKaHUU JOKYMEHTOB apXuBa OpraHM3alluM, OCYIIECTBISIONMIEH 00pa3oBaTeNbHYIO
JeSITEIIbHOCTD.

4.12 Nudopmupyer mosibp30BaTeNeH Mo BOMPOCaM MECTOHAXO0KICHUS apPXUBHBIX TOKYMEHTOB.
4.13 Opranm3yeT BbIAauy AOKYMEHTOB W €N JJisi paboThl B YUYUTEIHCKOW MIIM BO BPEMEHHOE
MI0JIb30BaHUE.

4.14 VicnonmHsieT 3ampochl OpraHu3aluii U 3asBJICHUS TpaxaaH o0 YCTaHOBIEHWU TPYIIOBOTO
CTaXka U JPYruM BOIPOCAM COLMAIbHO-IPABOBOrO XapaKTepPa, B YCTAHOBIEHHOM MOPSIKE BBIJIAET
KOIMUU TOKYMEHTOB M apXWBHBIE CITPaBKH.

4.15 Bener y4eT MCMOIb30BaHUS IOKYMEHTOB apXHUBa 00pa30BaTEIbHON OpraHu3alliy.

4.16 Co3maer (hoH/ MOJIB30BAHUS APXUBA MIKOJBI U OPTAaHU3YET €T0 MCIOIb30BaHHE.

4.17 OcymiecTBisieT BEICHUE CIPABOYHO-TIOMCKOBBIX CPEJICTB K JOKYMEHTaM MIKOJIHHOTO
apxuBa. Co3JlaeT, MOMOJIHIET U COBEPILIEHCTBYET HAyYHO-CIIPABOYHBIN anmapaTr K XpaHsIuMcs B
apXMBe JIeJIaM U JOKYMEHTaM.

4.18 YuacTtByeT B pa3pabOTKe TOKYMEHTOB OpPraHM3AllMH, OCYIIECTBIIIONIEH 00pa3oBaTeNbHYIO
JeATEIbHOCTh, 10 BOIIPOCAM apXUBHOTO JI€Ja U JEJIONPOU3BOACTBA.

4.19 Oxa3bIBaeT METOAMYECKYIO IIOMOIIb:

e cnyx0e JeNonmpoM3BOACTBA IIKOJIBI B  COCTaBIEHWHW  HOMEHKJIATyphl  Jed,
dbopmupoBaHUU U O(DOPMIIEHUH J€Jl, KOHTPOJUPYET MPaBUILHOCTb (POPMHUPOBAHUS U
oopmieHus Aen B 1IONPOU3BOJICTBE;

* CTPYKTYPHBIM TOApA3JEeCHUsIM W paOOTHUKAM IIKOJBl B MOATOTOBKE JOKYMEHTOB K
nepeaayde B apXuB OpraHU3aIiy, OCYIIECTBISIONIEH 00pa30BaTeNbHYIO 1€ATEIHHOCTb.

4.20 YyacTByeT B MPOBEICHUHW MEPOIPHUATHI TIO TOBBIIICHUIO KBATU(PUKAIMH pPaOOTHUKOB
apXuBa U CIY>KOBI JIEIIONPOU3BOJICTBA 00pa30BaTEIHHON OpTaHU3AIIHH.

5. IIpaBa apxuBa

s 8bINONIHEHUS 80310HCEHHBIX 3A0aY U PYHKYUL TUYO, OMBEMCMBEHHOE 3a APXUB, umeem npaso:
5.1. IlpencraBnaTh  JIUPEKTOPY  OpraHU3allMM,  OCYILECTBISIOUIEH  00pa3oBaTEIbHYIO
JNeATEeIbHOCTh,  NPEMJIOKEHHUS] 1O  COBEPIICHCTBOBAHWIO  OPraHU3alMM  XPaHEHMS,




KOMIUIEKTOBAHMS, yU€Ta U UCIOJIb30BAHUS apXUBHBIX JOKYMEHTOB B apXUBE IIKOJIBI.
5.2. KoHTponupoBaTh BBHINOJIHEHHE YCTAHOBIEHHBIX TMpaBui pabOThl € JOKyMEHTaMH B
CTPYKTYpHBIX  IOJpAa3JEJICHUSAX  OpraHM3allM,  OCYUIECTBIIAIOIIEH  00pa3oBaTENIbHYIO
JESITEIIbHOCTD.

5.3. 3BampamuBaTh OT CTPYKTYPHBIX TOJpa3AciieHUd U pPAOOTHUKOB IIKOJBI CBEICHUS,
HeoOXOouMbIe Ui pabOThl apXHBa, C YUETOM OOECleueHHs BBIMOIHEHHS BCEX BO3JIOKEHHBIX Ha
apxuB 3a/1a4 U GyHKLIUH.

5.4. [laBaTh pa3bsICHEHHS U PEKOMEHJAIMU MO BOMPOCAM, BXOJAAIIUM B KOMIIETEHIIUIO apXHUBa
OpraHM3aly, OCYLIECTBIIAIONIENH 00pa30BaTENbHYIO 1E€ATEIbHOCTD.

5.5. HndopmupoBaTh CTPYKTYpHBIE MOJPA3JeICHUs IIKOJIbI O HEO0OXOAMMOCTH Mepeaaydu
JIOKYMEHTOB B apXHB B COOTBETCTBHHU C YTBEP)KJIEHHBIM I'PahUKOM.

5.6. IlpuHuMarhp y4acTue B 3acelaHUSIX DKCHEPTHOW KOMHUCCHUHU 00IIeo0pa3oBaTeabHOMN
OpraHu3allii, a TaK)Ke€ B OKCIEPTHO-IPOBEPOYHOW KOMHCCHUHM YIOJHOMOYEHHOI'O OpraHa
WCIIOJTHUTENIHOU BiIacTH cyObekTa Poccuiickoit denepannu B chepe apxuBHOTO Jena.

6. OTBeTCTBEHHOCTD 32 (PYHKIIMOHUPOBAHHUE APXUBa

6.1. HazHaueHHOE MpPUKa30M AUPEKTOPA IIKOJBI JIUIIO, OTBETCTBEHHOE 32 BEJICHUE apXUBa, HECET
NEPCOHAIbHYIO OTBETCTBEHHOCTD 3a:

® BBINOJIHEHUE BO3JIOKEHHBIX HA apXUB 33/1a4 U (PYHKIHMIA B COOTBETCTBHH C JCHCTBYIOIIUM
3aKoHoAarenbcTBOM Pocculickoit denepanuy;

e OpraHu3anuio paboThl apXWBa, CBOCBPEMEHHOE W KBAIM(UIIMPOBAHHOE BBITOJIHEHHE
MPUKA30B, PACHOPSHKEHUN, TMOPYYEHUN BBIIIECTOSAIIETO PYKOBOJCTBA, JACHCTBYIOLIUX
HOPMAaTUBHO-TIPABOBBIX aKTOB I10 CBOEMY NPOPHIIIO IEATEIbHOCTH;

e parnuoHanbHOE U YPPEKTUBHOE HCTOIH30BAHIE MATEPUAIBbHBIX, (PUHAHCOBBIX U KaJPOBBIX
pPECypCOB;

® COCTOSIHHE TPYJIOBOW M HCIOJHHUTEIBCKOM TUCHUIUIMHBI B apXHBE, BBINOJIHEHHUE CBOUX
(GYHKIMOHATBHBIX 00S3aHHOCTEIH;

e coOmoJleHHue TMpaBWJI BHYTPEHHETO pAaCHOpsAIKa, CAHUTAPHO-TPOTHUBOIIUIEMHUYECKOTO
peXHUMa, TPOTUBOMOXKAPHOI 0€30MaCHOCTH U TEXHUKU OE€30MacCHOCTH;

e BeJIEHUE JOKYMEHTAlluu, MNPeIyCMOTPEHHON AEeWCTBYIOIIMMH HOPMAaTHUBHO-TIPAaBOBBIMU
JIOKyMEHTaMHU;

® [IPEJOCTaBICHHE B YCTAHOBJICHHOM IOPSJAKE JOCTOBEPHOM CTATUCTUYECKOW M HHOHN
uH(pOpPMAIIUKU O JeSTeNbHOCTU apXUBa;

® TOTOBHOCTb apXHBa K pabOTe B YCIOBUSX YPE3BbIYAMHBIX CUTYALIUH.

6.2. OTBeTCTBEHHBIE 32 BEJCHHE JEIONPON3BOCTBA, IMOATOTOBKY U MPEICTABICHUE TOKYMEHTOB
Ha XpaHeHWe B apXUB, HA3HAYAIOTCS JUPEKTOPOM OpraHU3alMM, OCYLIECTBISIOIEH
00pa3zoBaTeNbHYIO JeATeTbHOCTD.

6.3. KoHTponb AeATeNbHOCTH apXuBa OCYLIECTBISET JTUPEKTOP OPraHU3alluH, OCYIIECTBISIOMEH
00pa3zoBaTeNbHYIO JeATeTbHOCTD.

7. KommiekToBanue apxuBa

7.1. IloaroTroBka JOKYMEHTOB K TEepeaade B apXuB 00pa3oBaTEIbHOW OpraHU3AIMH BKJIIOYACT
HKCHEPTH3y HAYYHOH M NMPaKTHUECKOW LEHHOCTH JOKYMEHTOB, O()OpMIIEHHE JIel, COCTaBJICHUE
OTIHCH.

7.2. DxcnepTr3a HEHHOCTH JOKYMEHTOB.

7.2.1. DxcnepTH3a IEHHOCTH JOKYMEHTOB — OIIpEJeNieHHe LIEHHOCTH JIOKYMEHTOB C LENbIO
0TOOpa MX Ha XpaHEHHE U YCTAHOBJIICHHUE CPOKOB XpaHEHHsI. DKCIIEPTU3Y IICHHOCTH JOKYMEHTOB B
00pa3oBaTeNbHON OPraHU3aIMK OCYILECTBIISET MMOCTOSHHO ASUCTBYIONIAst SKCIIEPTHAs KOMUCCHSL.
7.2.2. DkcniepTHass KOMUCCHS Ha3HA4aeTCs MPUKA30M JUPEKTOpa IMIKOJIBL. B coctaB DkcrepTHON
KOMMCCUH BKIIIOYAIOT HE MEHEE TPeX COTPYAHUKOB, B TOM UHUCIIE B 0053aTEILHOM MOPSIKE JHIIO,
OTBETCTBEHHOE 3a BEIEHHE apXuBa INKOJIBI, W IUPEKTOP MYHHIUIAIBHOTO apxwBa (10
coryiacoBanuio). CekperapeM DKCIEPTHOM KOMHMCCHMU Ha3HA4alOT CeKpeTapsi oOpa3zoBaTelbHOM
OopraHu3anuy. JKCIepTHas KOMHUCCHUS Ha 3aCeJaHUSX pacCMaTpUBAET: HOMEHKIATYpPY A€l IIKOJIbI,



OTIMCH JIeJ TIOCTOSTHHOTO XPaHEHHsI ¥ 110 JIMYHOMY COCTaBY, aKThl Ha JOKYMEHTBI, BBIACIEMBIEC K
YHHUYTOKEHUIO.

7.3 Odopmiienue nen

7.3.1. [lena nocTOSIHHOTO XpaHEHUsS MOJIIMBAIOTCS B TBEPIAYIO OOJIOKKY CYpOBBIMH HHMTKAMHU.
JIucTel HYMEpYIOTCS B TPAaBOM BEPXHEM YIJIy MPOCTHIM KapaHgamom. KomudecTBO JIMCTOB B
KaX/IOM JieJie He JIO0JDKHO mpeBblmath 250. B koHIe nena Ha OTAEIbHOM JIMCTE COCTaBIISIETCS
3aBepUTENIbHAsI HAIIUCH.

7.3.2. Ha 00y0XKe e TOCTOSHHOTO XPaHECHHsI JOJDKHBI OBITh IPOCTABIICHBI CIEAYIOIINE
PEKBU3UTHI:  TIOJHOE  HAWUMEHOBAaHUE  BBIIIECTOSAIICH  OpraHU3allik,  HaWMEHOBaHHE
o0pa3oBaTebHOW OpraHM3aluy, HOMep (MHIEKC) Jejla IO HOMEHKJIAType, 3arojioBOK Jena,
KOJINYECTBO JIMCTOB, CPOK XPAHEHUSI MM OTMETKA «XPaHUTh IMOCTOSHHO», HOMEp (OH[a, OIHCH,
Jena.

7.3.3. Ilo oKOHYaHUU AETONPOU3BOACTBEHHOTO Toa B 0(hOpMIICHHBIE 0OJI0KKHU JIe]T TOCTOSIHHOTO
XpaHEHHUs  BHOCATCA  HEOOXOAMMBbIE  YTOYHEHHUS: B  3arojOBKH  [JIeJl,  COJEeprKallluX
pacrnopsiAMTENbHbIE JOKYMEHTHI (IIPUKa3bl, IMPOTOKOJIBI), BHOCSTCS HOMEpA; €Clu JIeJI0 C
HEPEenUCKON COCTOUT U3 HECKOJIBKMX TOMOB, B K&)X/IOM TOME YKa3bIBAa€TCsl KOPPECIIOHAEHT, aBTOpP,
TEppUTOpUs, APyrue AaHHble. B kax1oM ToMe yKasbIBaeTcs jJara (4ucio, Mecsl, roj) Hayajia u
OKOHYaHHUs JIaHHOTO ToMma. TouHble AaThl MPOCTABISAIOTCS Ha OOJOXKKaxX i ObICTPOro MoHucKa
JOKYMEHTOB B TIOCJIEIYIOUIEM; M3 3aBEpUTEIbHONM HAANMHMCH Ha OOJOXKKY Jeja BBIHOCHTCS
KOJINYECTBO JIMCTOB B JIEJIE.

7.3.4. Hagmucu Ha O0OJOXKKAX JeJ IOCTOSHHOTO U JOJTOBPEMEHHOTO XPAHCHUS CIEAyeT
HPOU3BOJIUTH YETKO, CBETOCTOMKMMH YEPHHUIIAMH.

7.3.5. JIns ydera KOJIHMYECTBA JIUCTOB B Jiel€ M (PUKCAMUM OCOOCHHOCTEH WX HyMepaluu Ha
OTJICJIbHOM JIUCTE COCTABIISETCS 3aBEPUTENbHAS HAIIHUCh.

7.3.6. B 3aBepuTeNbHON HAANKCH YKA3bIBACTCS KOJIUYECTBO JIMCTOB (IU(PpPaMU M MPONKCHIO) B
Jene. 3aBepuUTeNbHAs HAANUCh MOJIMCHIBAETCS COCTABUTENEM C YKa3aHMEM €ro JOJKHOCTH U
JIaThl COCTABJICHUSI.

7.3.7. BHyTpeHHss ONUCh COCTABISIETCS K JiedaM IOCTOSHHOIO U JOJAroBpeMeHHOro (csbiie 10
JIeT) cpoKa XpaHeHHs, CPOPMHUPOBAHHBIM 110 PAa3HOBHIHOCTSM JOKYMEHTOB, 3aTOJIOBKA KOTOPBIX
HE PacKpbIBaIOT KOHKPETHOE COJIEpKAHUE TOKYMEHTOB (0c000 LIEHHbIE, TUYHBIE JIeNa U JIp.).

7.8. Onrcanue TOKYMEHTOB TIOCTOSIHHOTO CPOKa XPAaHEHHUSL.

7.8.1. Onmucu CcoOCTaBISIIOTCA pa3/ielbHO Ha Jejla IOCTOSHHOIO XpaHEHUs 0 OCHOBHOM
JeSTEIbHOCTH U Ha JIeJia 110 JINYHOMY COCTaBYy.

7.8.2. Oncu cocTaBiIAIOTCS AETIONPOU3BOANUTENIEM.

7.8.3. Onmch BeeTcsl B €IMHON BAIOBOW HYMEpAIUH B TEYEHUE HECKOJIBKHX JIET.

7.8.4. Ha nena ¢ UCTEKIIMM CPOKOM XpaHEHHUsI COCTABIISAETCS aKT 00 YHUUTOKEHHH.

7.9. Jlena BpeMEHHOTO XpaHeHUs 0(hOPMIISFOTCS YIIPOIICHHO: OHU HE MOJIIIMBAIOTCS, JIUCTHI B HUX
HE HYMEpYIOTCs, YTOUHEHHE Ha O0JI0’KKaX He MPOU3BOAUTCS, OMHUCH Ha JieJla HE COCTaBIISIOTCS,
yueT BeeTcs 110 HOMEHKJIAType Jel.

7.10. Onucanue JOKYMEHTOB ITOCTOSIHHOTO CPOKA XpaHEHHUSI.

7.10.1. Ilo oOxOHUaHUHM [€JONPOU3BOJCTBEHHOrO ToJa B 00pa3oBaTeNbHON OpraHU3aluu
IPOU3BOJIUTCS OTOOP JIOKYMEHTOB IOCTOSIHHOT'O CPOKa XpaHEHMs JIsi BKIIOUEHHS UX B OIHUCH.
Onuce COCTOMT M3 TOJOBBIX pa3JelioB, BHYTPH Toja Jejla pacrojiaratoTcsi MO CTEHeHH
3HAYUMOCTH C Y4YE€TOM HOMHHAJIBHOTO MpHUHIUNA (B COOTBETCTBUM C HOMEHKJIATYypOn
00pa3oBaTeNbHON OpraHu3anun).

7.10.2. Onmcu COCTaBIAIOTCS pa3lelibHO Ha JieJla IMOCTOSIHHOTO XpaHEHUs 10 OCHOBHOM
JeSTEIbHOCTH U Ha JIeJia 110 JINYHOMY COCTaBYy.

7.10.3. Onucu cocTaBiIsIOTCS CEKPETApEM.

8. 3ak/I0unTe/IbHbIE MOJIOKEHUS

8.1. Hactosimee IlomoskeHne o0 apxuBe SBISETCS JIOKAIbHBIM HOPMAaTHUBHBIM  aKTOM,
npuHuMaercss Ha OOmiemM coOpaHuu pabOTHHUKOB LIKOJIBI M yTBepxaaeTrca (MO0 BBOIUTCS B
JeiicTBUE) TPUKA30M  JUPEKTOpa OpraHu3allui, OCYLIECTBISIOMIEH  00pa3oBaTeIbHYIO




JESITEIILHOCTD.

8.2. Bce m3MmeHeHHMsT W JOIMOJHEHUS, BHOCHMBIE B Hactosiiee [lomoxenue, odopmisitoTcs B
NUCHbMEHHOW (opME B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

8.3. Ilomoxenue 00 apxuBe 0O0IIC0O0pa30BATENbHON OpraHM3alUU  TNPUHUMAECTCA Ha
HeomnpeaeneHHbId cpok. M3menenus u gomnonHeHus K [loJ0kKeHUIO0 NMPUHUMAIOTCS B MOPSAIKE,
npeaycmorpenHoM 11.8.1. Hacrosero [lomoxxeHwus.

8.4. Tlocne npunsTtus IlomokeHus (MJIM W3MEHEHWH M JOMOJHEHUW OTIEIbHBIX ITYHKTOB H
pa3/esioB) B HOBOM pefaKluy IpeablIylas peJakliyis aBTOMaTUUECKH yTPauuBaeT CUILY.



